
DPS sends email with link to 
scanned document and 
distributes plans to DRS 

technical review staff for review

Cities with 
JPAs

Environmental 
Health

Planning & 
Community 

Design

Building 
Services - Fire

Public Works 
Department -
Engineering

Public Safety 
Department

Lake County 
Schools

Metropolitan 
Planning Org.

Public Works 
Dept. - Parks & 

Recreation

Environmental 
Services

County Attorney’s 
Office

Comments from DRS 
technical review staff 
entered into CDPlus

Case Manager and DPS 
staff sends comments from 

DRS technical review staff to 
Developer 

DRS Meeting (if 
Developer 

requests meeting)

Subdivision Coordinator 
completes sufficiency 

review and  sends 
construction plans to 

Technical Review Staff

Environmental 
Health

Planning & 
Community 

Design

Fire-Building 
Services Engineering

Construction 
Inspector (PW 

Dept.)
Storm Water Traffic 

Opperatons

Technical review staff approves 
construction plans; Subdivision 
Coordinator informs Developer.

Construction Plans need 
corrections; Subdivision 

Coordinator sends comments to 
developer.

Developer receives 
approvals from state 
agencies(submits to 

Subdivision 
Coordinator)

Construction Plans 
approved and 

signed by County 
Engineer

Pre-Construction Meeting 
(Developer meets with Public 

Works Department 
Construction Inspectors, Traffic 

Operations, and Utilities

Developer Builds Infrastructure 
(during construction of 

infrastructure the Departments 
listed above make required 

inspections )

Building Services-Fire 
Inspections Landscape Inspections

Public Works Department-
Construction Inspections

Traffic Operations Inspections

Infrastructure 
inspections 
complete

Subdivision Coordinator sends 
Final Plat to Technical 
Reviewers for review

Public Works 
Department -
Engineering

Fire-Building 
Services

Addressing -
Public Safety 
Department

Construction 
Inspectors (Public 

Works)
County Surveyor

Environmental 
Health

Planning & 
Community 

Design

Public Works Director and 
Growth Management Director 

signs Final Plat

Final Plat 
approved

Final Plat 
corrections 

needed

Board of County Commissioners 
approve Final Plat, accepts public 
roads and two-year maintenance 

bond (if applicable).

County Attorney reviews Title 
Opinion, plat, and documents

Subdivision 
Coordinator 

records Final Plat 
at Clerks Office

Contractor 
applies for 

Zoning Permit at 
Zoning Division 
GM Department

Zoning Permit 
issued

Public Works 
Department Flood 
Determination (If 

applicable)

Environmental 
Health Department
Septic Tank & Well 

Permits Issued

Building Services 
Division

Scanning Processing PermitBuilding plans 
approved

Contractor 
obtains building 

permit from 
cashier (Building 

Services)

Building Plans 
need corrections

Contractor builds 
dwelling unit

Contractor 
receives final 

inspections from 
all Departments/

Divisions

Developer submits Final 
Plat to Public Works 

Department

County Attorney reviews 
Title Opinion, plat, and 

documents

Subdivision 
Coordinator 

records Final Plat 
at Clerks Office

Building Services-Fire 
InspectionsLandscape Inspections

Public Works Department-
Construction Inspections

Traffic Operations Inspections

Infrastructure 
inspections 
complete

Developer submits as-
built construction 
plans, test reports, 

and lot line 
certifications

County Attorney 
reviews Model 

Home  Agreement

County Manager 
reviews and 

approves  Model 
Home Agreement

Certificate of 
Competition for 

Models per 
Developer’s 
Agreement

Change of use 
permit from Model 

to Single-family 
dwelling unit

Certificate of Occupancy 
issued when infrastructure is 
complete and inspected and 
performance bonds released

Preliminary Plat 
File sent to Public 
Works Department 

Inspection of NPDES by Public Works Department 
Inspectors

Storm Water 
Inspectors (Public 

Works)

All reviews sent to 
Subdivision 
Coordinator

Subdivision 
Coordinator 

schedules Final 
Plat for BCC 

meeting

Infrastructure 
under construction 

during this time

Subdivision Coordinator sends 
Final Plat to Technical 
Reviewers for review

Public Works 
Department -
Engineering

Fire-Building 
Services

Addressing -
Public Safety 
Department

Construction 
Inspectors -PW 

Department

County 
Surveyor

Environmental 
Health

Planning & 
Community 

Design

Storm Water 
Inspectors (Public 

Works)

Public Works Director and 
Growth Management Director 

sign Final Plat

Final Plat 
approved

Final Plat 
corrections 

needed

Board of County 
Commissioners 

approve Final Plat and 
accepts Developer’s 

Agreement and 
Performance Bond

All reviews sent to 
Subdivision 
Coordinator

Subdivision 
Coordinator 

schedules Final 
Plat for BCC 

meeting

NPDES 
inspections

Board of County 
Commissioners releases 
performance bond and 
accepts public roads, 

developers agreement, and 
two-year maintenance bond 

(if applicable).

LEGEND

BCC – BOARD OF COUNTY COMMISSIONERS
DEP – DEPARTMENT OF ENVIRONMENTAL PROTECTION

DRS – DEVELOPMENT REVIEW STAFF
FDOT – FLORIDA DEPARTMENT OF TRANSPORTATION

FEMA – FEDERAL EMERGENCY MANAGEMENT AGENCY
FFWCC – FLORIDA FISH WILDLIFE CONSERVATION COMMISSION

GM – GROWTH MANAGEMENT
JPA – JOINT PLANNING AGREEMENT

NPDES – NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM
PW – PUBLIC WORKS

BOARD OF COUNTY COMMISSIONER (BCC) DEPARTMENTS REVIEW

BCC DEPARTMENTS INSPECTIONS

STATE, CITY, SCHOOL, ETC. AGENCIES REVIEW

STATE, CITY, SCHOOL, ETC. AGENCIES INSPECTIONS

DEVELOPER/APPLICANT RESPONSIBILITIES

STANDARD PROCESS

PROCESS UTILIZING PERFORMANCE BONDS

PROCESS FOR MODEL HOME AGREEMENT

PROCESS APPROVED

NEED ADDITIONAL INFORMATION

Infrastructure 
complete and all 

performance 
bonds released

Zoning Division Staff reviews application for sufficiency, scans 
documents, enters information into CDPlus, collects fees and 
sends to DPS for distribution to  DRS technical review staff

Planning & 
Community 

Design

Environmental 
Health

Lake County 
Schools (if 
applicable)

Building 
Services - Fire

Public Works 
Department

Public Safety 
Department

DPS sets meeting date for DRS 
technical review staff to meet with 

Developer at pre-submittal meeting 
where they review comments

Cities with 
JPAs

Pre-submittal Meeting with DRS

Zoning Division Staff reviews application and answers all questions and explains Code 
requirements to the applicant; if other Divisions/Departments are needed to answer 

questions or give information they are called and they either give information over the 
phone or they come to the office at that time and meet with the applicant.  The 

Divisions/Departments that give information along with the Zoning Division are listed 
above.  No fees are collected.

Planning & 
Community 

Design

Environmental 
Health

Lake County 
Schools (if 
applicable)

Building 
Services - Fire

Public Works 
Department

Public Safety 
Department

Cities with 
JPAs

Verbal Pre-submittal Meeting

Developer submits 
pre-submittal 
application

Developer submits 
pre-submittal 
application

Developer submits 
preliminary plat 

plans and 
application to the 
Zoning Division

Zoning staff accepts applications, runs legal 
descriptions, obtains copies of ordinances, 

aerials, variances, etc. checks for sufficiency, 
scans, collects fees, creates project/application 

screen in CDPlus, and sends letter of 
sufficiency to Developer.  

Request for 
additional 

information

Preliminary Plat 
approved by DRS 
technical review 

staff

Developer submits applications to 
State Agencies (St. Johns River 

Water Management District, 
FFWCC, FDOT, DEP, FEMA, etc.) 

and obtains approvals

Developer submits 
Construction Plans to 

Public Works 
Department-Subdivision 

Coordinator

Developer submits 
corrected plans

Developer submits as-
built construction plans, 
lot line certifications, and 
test results to the Public 

Works Department   

Developer 
submits final plat 
to Public Works 

Department

Developer submits a 
Model Home Developer’s 
Agreement and receives 

approval  to construct six 
dwelling units  

Developer submits 
corrected final plat 

to Subdivision 
Coordinator

Developer 
submits updated 

Title Opinion

Contractor submits 
corrected plans to 

the Building Division

Developer submits 
corrected final plat 

to Subdivision 
Coordinator

Developer 
submits updated 

Title Opinion

Pre-Construction Meeting 
(Developer meets with 

Public Works Department 
Construction Inspectors 
and Traffic Operations)

Developer constructs 
infrastructure (while being 
inspected by above noted 

Departments).

Zoning Division 
creates 

subdivision screen 
in CDPlus 

Plans 
Examiners 

review building 
plans

Public Works 
Department-Construction 
Inspectors -Inspections

Building Services Division-
Building, Electric, Plumbing, and 

Mechanical Inspections

Environmental Health 
Department inspects septic 

tank and well

Certificate of Occupancy
 is issued for 
dwelling unit

DPS –
Concurrency 
Review and 

payment
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