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COUNTY. FL 
RE AL FLO RID A• RE AL CLOSE 

Email Address 

Password 

Registered User 

D Remember Me 

Registered User 

Email Address 

Pasword 

Registered User 

OPRS ZC (TEST) 

Loqin CD 
Guest Access 

Zoning Pemit # 

OPRS ZC (TEST) 

Loqin CD 
Guest Access 

Zoning Pemit # 

A·l:1,ifii.lfiiM 

OPRS ZC (TEST) 

Loqin CD 
Guest Access 

Email Address 

Password 

Plam irgardzorlng@lakecountyl 

D Remember Me ~------ Zoning Pemit# 

~ Login 

Create NMAccolrt Forgot Password 

Office of 
Planning and Zoning 

OPRS Guide 
Step #1. Create a New Account 

1. Log into https://mcdplus.lakecountyfl.gov/oprs_ZC/. 

2. Click on “Create New Account” under Registered User. 

3. Once you create your account, you will be required to log in. Enter your email address, password, and clickLogin. 
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-
Pac ket List 

Packet 

1340 

Name 

THE SMITH ADU 

OPRS ZC (TEST) 

Home lil (-,J[C'l] (•)C,) 
User Janie Barron - Property Owner 

Stiltus 

PENDING 

Description 

ACCESSORY DWELLING UNIT 

Subs Expires / Info 

06/19/ 2020 

1341 THE SMITH ADU PENDING ACCESSORY DWELLING UNIT 0 06/19/2020 

Completed 
Requi"ed 
PHcent 

.ettactvnerts 
0 
2 
0 

o,ta 
25 
36 
69 A4 

Chtck1ist 

0 
0 
0 M••if.iM 

Nrw Edit ~ lete Attachmero Data h••~I \t Rrv1ew Subcortractors ,m1m~r~\ Fees /•HIJtJ 

OPRS ZC (TEST) 

Loqin CD 
Registered User Guest Access 

Email Address 

Pasword 

D Remem ber Me 

-
Packet Name 

Plami rgandzoning@lal<eoountyf 

Zoning Pemit # 

OPRS ZC (TEST) 

Home lil @ @ @CD 
User Janie Barron - Property Owner 

Status Description Subs Expires / Info 

4. Once you are logged into your account, you will be provided with a Packet List and Zoning Permit Records. 

Step #2. Submitting a N ew Zoning Permit Packet. 
1. Log into your account. Enter your email address, enter your password, and clickLogin. 

2. Under Packet List, click on New. 
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-
Packet Typ, 

1-N o Seecbon­
Packet Sub+Typ, 

I-No Seleclion-
Packtt Nam , 

OPRS ZC (TEST) 

Packet Detail G) 
New Packet 

G 

BACK Sav, N,rt > 

Z. 0.(111 

OPRS ZC (TEST) 

- New Pac ket 

PacketTyp,e 

Packet Na m, 

BACK Sav, N,xt > 

""" 

OPRS ZC (TEST) 

Packet Detail G) 
New Pac ket 

-

BACK 

3. Select the Zoning Permit Request as the Packet Type. 

4. Select the desired Packet Sub-Type (i.e. single-familydwelling unit, accessorydwelling unit, accessorystructure, 
pool and pool deck,etc). 
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OPRS ZC (TEST) 

- Packet Detail CD 

Packet Type 

lzooNG PERMIT 

PacketSLO-Type 

!AccESSORYDWELUNG UNIT 

Pack£tName 

The J Ohnson ADU 

New Packet 

BACK Save NeKt,. 

OPRS ZC (TEST) 

El 

El 

2.001' 

- Data Items CD 
WILLIAMS PROPERTY 

location Jliddr , 

Addms - Erter House, Street, and Type (Ex: 1234 Palm Coast Ave) -OR- Al Key 

315 West Main Street 

• •.III II.It ' ll 

315 WMAN STLOT A [29~1!l-26-01CXHl06--00AOO] -

OPRS ZC (TEST) 

-
-·-­........ __ 

- Data Items CD 
THE SUMMERDALE PROJECT 

Proposed Development 

Accessory dwelling unit 1895-SF living area 3790-SF total area. 

Exact Directions to Job Site 

User Comments 

Dlnllll ......... 
........ __ _ 

5. Provide a Packet Name (i.e The Smith’s ADU, The Johnson’s Shed, etc), and click Next. It is suggested that you 
keep the Packet Name consistent with the Owner’s Last Name (i.e. The Johnson ADU, The Johnson Project or 
Johnson Property). 

6. Data Items – Location Address. To enter the subjectparcel address; enter the subject parcel address, click Search; 
when the address appears, the parcel identification number will appear, selectthe address, click Save, and click Next. 
Once you have selected the address, the tab color will turn blue; a blue tab meansthat the requested information has 
been entered or completed. 

7. Data Items – Description, Proposed Development. You are now required to enter a complete detailed proposed 
development including total number of stories and square footage. If applying for a single-family dwelling unit, mobile 
home, modular home, accessorydwelling unit or addition zoning permit, please include the number of stories, living 
area and total area. For all other zoning permits types, please include thatsquare footage. 
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OPRS ZC (TEST) 

- Data Items CD 
THE SUMMERDALE PROJECT 

Proposed Dl!v,lopm,nt 

AcCEssorydwelling unit 1895-SF living area 3790-SF tota l area. 

Exact Dir,ctionstoJob Site 

State Road 19, turn onto Main Street to site on right 

user Comments 

-
, • Description • 

Proposed Dl!velopment 

OPRS ZC (TEST) 

THE SUMMERDALE PROJECT 

AcCEssory dwelling unit 1895-SF liv ing area 3790-SF total area. 

ExactDirectionstoJobSite 

State Road 19, turn onto Main Street to site on right 

User Co mmenl1i 

Variance #20-01-1 allowed ADU to be located 7-feetfrom right property line. 

OPRS ZC (TEST) 

0.... ............ 
..,. ___ _ 

-·-­lladtabl ............. 

- Data Items CD 

C>Mler Name 

LAKE COUNTYBCC 

Add ress Lint 1 

ATTN COUNTY ATTORNEY 

Address line2 

315W MAIN ST 

co, 

TAVARES 

THE SUM MERDALE PROJECT 

Cmner Phone 

(352) 343-9641 

D.vnerEmail 

PLANNINGANDZONNG@!l.AKECOUNTW 

State Zip 

rlF-LO_RJ_D_A __ ~B~ 32778 

-·--lledlllls __ _ 

8. Data Items – Description, Exact Directions to Job Site. You are required to enter a detailed description of the proposed 
development, enter directions to the site and have the ability to enter comments. 

9. Data Items – Description, User Comments. You have the option to enter comments relevant to the proposed 
development. For example, if you had a variance approval, you can add the variance case number and approval 
information (i.e. Variance #20-01-1 allowed ADU to be located 7-feet from right property line or Renewal of Zoning 
Permit #3000). Once you enter your comments, click Save, and click Next. The tab color will turn blue; a blue tab 
means that the requested information has been entered or completed. 

10. Data Items – Owner Info. Enter the Owner Information, click Save, and click Next. You are required to complete all 
fields in this tab. By entering your email address, you are providing staff permission to communicate with you via 
email. The tab color will turn blue; a blue tab means that the requested information has been entered or com pleted. 
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Applicant.Name 

JANE BARRON 

Addresstiriii 1 

OPRS ZC (TEST) 

Data Items (i) 

THE SUMMERDALE PROJECT 

Applica~ Phone 

(352) 343-9641 

ApplicartEmail 

P LANNINGANDZONNG@LAKECOUNT\IF 

ATTN OFFICE OF PLANNING ANDZOOING 

Address Line2 

P .0 . BOX 7800 

Cty 

TAVARES 

-
LMing Sq Ft 

1895 

Non-Uvirg SqR 

1895 

TotalSqFt 

3790 

Total Buildi,g Sq Ft 

3790 

-

State Zip 

JrF-LOR!_D_A __ ~B~v 32778 

OPRS ZC (TEST) 

Data Items OJ' 
THE SUMMERDALE PROJECT 

Tot,llmpervious SqFt 

1895 

ExistingStructuu 

Water$4llicr 

Se~rSuplicr 

OPRS ZC (TEST) 

Data Items CO 
THE SUMMERDALE PROJECT 

Prooertvlnlo ___________ _ 

Residen:e, qaraqe, pool and boat hol5e. 

Cl1Y OF CLERMONT 

LAKE UllLJllES, NC. 

Road Type IPUBLC El 
Tr" Removal Reqlired IYEsB 

Gophers on property IYEsB 
Wetl,mds, wate r Bo dies, Flood etc. IYEsG 

LaWl Irrigation System IYEsG:] 

11. Data Items – Applicant Info. Enter the Applicant Information, click Save, and click Next. You are required to complete 
all fields in this tab and ensure that the address is listed under Address Line 1. By entering your email address, you 
are providing staff permission to communicate with you via email. The tab color will turn blue; a blue tab meansthat 
the requested information has been entered or completed. 

12. Data Items - Dimensional/Values. Enter square footage and impervious surface percentage. If submitting a single-
family dwelling unit zoning permit type (including mobile home, modular home or accessorydwelling unit), you are 
required to enter the living area, non-living area and total area. For all other zoning permitsubmittals, you are required 
to enter the total building square footage. After you enter the information, click Save, and click Next. The tab color 
will turn blue; a blue tab means that the requested information has been entered or completed. 

13. Data Items – Property Info. Enter Property Information, click Save, and click Finish. You are required to enter the 
water supplier, sewer supplier, road type, indicate if you are removing trees, indicate if gopher tortoise exist on site, 
indicate if wetlands exist on site, and specify whether a lawn irrigation system will be installed. 
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-
Lilting Sq R. 

1895 

Non-Livirg Sq A 

1895 

Total Sq Ft 

3790 

Total Building Sq Ft 

3790 

Total Impervious Sq Ft 

1895 

OPRS ZC (TEST) 

OPRS ZC (TEST) 

-·-------

Home lil @~ 0CD 
User Janie Barron - Property Owner 

Completed 
Req uir ed 
Percent 

Status Description 

PROCESSED ACCESSORY O'vVELLING UNIT 

SUBMIT 

Attachmerts 
0 
2 
0 

ACCESSORY O'v\'ELL 

Data 
29 
29 
100 

Checklist 
0 
0 
0 

Subs Expires / Info 

zc 28022 

MM!Ol,tA 

New Edt Dtlel:e Attactvnents Data h,•dtl ~t Review Subcontractors 0111111 •11h Fees /orumJ 

-
Packet List 

Packet 

1343 

1341 

Name 

THE JOHNSON ADU 

THE SMITH A DU 

OPRS ZC (TEST) 

User Janie Barron - Property Owner 

Status Description 

PROCESSED ACCESSORY DWELLING UNIT 

SUBM IT ACCESSORY DWELLING UNIT 

2aa 12";~ 

Subs Expires / Info 

zc 28022 

05/25/ 20a:I 

1352 THE SUMMERDALE PROJ ECT PENDIN G ACCESSORY DWELLIN G UNIT 0 06/22/2oal -

Atta chmerts 
0 
2 
0 

Data 
29 
29 
100 

Che cklist 
0 
0 
0 

NOTE: Your zoning permit packetis not complete, and you will be unable to upload any documents(attachments) if any of 
the tabs are red. If the tab is red, the system is indicating that additional information needs to be completed. 

Step #2. Uploading the Required Documents (Attachments). 
1. Click on the desired PENDING packet (when selected it will show the record highlighted), and click on Attachments. 

2. The required documents(attachments) are depending the zoning permittype. 
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* Description 

0 PZ - ACCESSO 

D PZ-GRfEN s 
D PZ - PROPERTY 

D PZ - WARR.AN T 

D PZ - PLOT PLA 

D SelecttoUploa 

OPRS ZC (TEST) 

Attachments CD 
THE SUMMERDALE PROJECT 

Highlighted Items Indicate Attachments have Mark- Ups. 

Attac lTn ert Ty pl! 

0 PZ- ACCESSORY DWELLIN G UNIT AFA DAVIT 

0 PZ - GREEN SWAMP AfflDAV IT 

0 PZ - PROPERTY RECORD CARD 

D PZ - WARRAN TY DEED 

D PZ - PLOT PLAN 

0 Se lect to Upload a Use r File 

OPRS ZC (TEST) 

I PZ -WEll.AND AFFIDAVIT 

Click to upload t ies 

0 11¥ PDFfi~s are acceptt d at this tim e. 

Status File Name 

D 

REQ UI RED 

OPTIONAL 

REQ UI RED 

REQUIRED 

REQUIRED 

X 

-
V ersion 

Version 

BACK ~ ~ : 
OPRS ZC (TEST) 

(~) Attachments ( i) 

• Description 

0 PZ - ACCESSO 

D Pl - GREEN S 

0 Pl - PROPERTY 

n Pl- WARR.AN 

,$J ChooseFi1etoUpload 

Attachn e r1Type 

jPZ-WETLAND AFADAVIT 

Chet.to upload ties 

1" « Planning > Forms 1 Current ADA Form s-Applications > 

Organize • New folder 

jbarron 

Forms 

BOA 

CP 

PZB 

,,. 
,,. 
,,. 
,,. 

Name Date modified 
~ Family Density Except ion Ex hibit D.pdf 7/5/201911:01 AM 

~ Family Density Except ion Guide_ADA.pdf 9/11/20191:48 PM 

~ Green Building Program Incentives 1007_... 4/9/20192.:48 PM 

~ Green Swamp Area of Critical State Cone... 4/ 9/2-019 2.:50 PM 

~ Historic Specimen of Heritage Tree Desi9. .. 4/9/2019 2.:53 PM 

File name: I Green Swamp Area of Critical Stale Concern-Notice lo Owner_ADA.pdf 

X 

v C, SearchCurrentADAForms-A ... P 

III 0 
Type Size 
AdobeAcrobatD .. . 237KB 

AdobeAcrobatD .. . 85KB 

AdobeAcrobatD .. . 274KB 

AdobeAcrobatD .. . 248KB 

AdobeAcrobatD .. . 193KB 

vi AII Files (" .") 

~ Cance! 

3. A list of required and optional attachments(documents) will appear. The Affidavit of No Wetland Affidavit and Green 
Swamp Affidavit will appear as option. The Affidavit of No Wetland Affidavit will apply if wetlands exist on the 
subjectparcel. The Green Swamp Affidavit will apply if the subjectparcel is located within the Green Swamp Area 
of Critical State Concern. 

4. Select the documentyou desire to upload, click on the Upload button, and click on the “Click to upload files” button, 
in your computer, and click Open. You are required to upload all required documents. 
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OPRS ZC (TEST) 

- Attachments (i) , 
THE SUMM ERDALE PROJECT 

Highlighted Items Indicate Attachments have Mark- Ups. 

• Description Status 

PENDING 

PENDING 

PENDING 

PENDING 

PENDING 

PENDING 

File Name Version 

(!'.I PZ - \/,U LAN D AFFIDAV1T 

[!'J PZ - ACCESSORY DWELLING UNIT AfADAVff 

f!, PZ - GREEN SWAMP AFADAVIT 

f!, PZ - PROPERTY RECORD CARD 

f!, PZ - WARRANTY DEED 

f!, PZ - PLOT PLAN 

{�] Se lect t o Upload a User Rle 

® -

Wetland Alt eration_ADA.pdf 

Accessory DW'flling Unit Affidavitpdf 

Green Sv.em p Area of Critica l State Concern- 1 

PRC.pdf 

deed.pdf 

Plot Plan Requirements - Septic Tank and Well 1 

OPRS ZC (TEST) 

User Janie Barron - Property Owner 

Packet 

1343 

1341 

Name 

THE JOHNSON ADU 

THE SMITH ADU 

Status Description 

PROCESSED ACCESSORY DWELLI NG UN IT 

SUBl\.o11T ACCESSORY DWELLI NG UN IT 

Subs Expires / Info 

zc 28022 

05/25/ 2020 

1352 THE SUMMERDALE PROJECT PEN DING ACCESSORY DWELLING UNIT 0 06/22/2020 -

Completed 
Required 
Percent 

Att:lctvnerts 
4 
4 
100 

Oat, 

29 
29 
100 

Check1.isl 
0 
0 
0 M·MIU,tM 

New Edit Delete Attachmero Data h •dcl \t Submt Subcontractors ,m1rr1 •11h '°'es /,Jtu/llJ 

zoo 12'~ 

OPRS ZC (TEST) 

- Siqnature G); 

-
BACK 

PZ - ZONING PERMIT APPLICATION - Document 1 of 1 

c&t 
C OU N TY. I'!, 

Office of Planning 
& Zoning 

Zoning Clearance 

PleiNe...,.._•plotplln('lolCIN)eind•P'oC1"1YNCIOf'dc:en:lwlh_.aipplclllllon 

Cate: 05123/2020 Attomate Key: _12_7_6<_8_9 ____________ _ 

Owner's Name: LAKE COUNTY BCC Phone (352) 343-9641 

Owner's Address: ATTN COUNTY ATTORNEY City; TAVARES St_F_L ___ Zip~ 

Job Sile Address: _3_1s_w_ M_ A_ I_N_S_T ______ City: TAVARES 

" 

5. After you have uploaded all the required attachments (documents), and click the Back Arrowbutton. 

6. You will be returned to the Home Screen. Now you will need to submit your zoning permit packet; click on the Submit 
button. 

7. Now you will need to digitally sign the zoning permit application. Select the “Click here to sign” button, and type in 
your full name, click OKand click Done. The packethasnow been submitted. You will receive an information message 
then click OK. Once your packet has been reviewed and accepted, you will be notified of a fee request. 
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(iii) 

-

PZ - z I 

c&t 
COUNTY. FL 
ltil fU ll ~••> l a \ HIii 

Dale: 0S/23'2020 

Owner's Name: LAKE 

Owner's Address: ATT 

Job Sile Address: 315 

OPRS ZC (TEST) 

By typing my name and dicking OK. I understand 
that I am digitally signing th is documenL 

Digital Signature 

Jane Doe 

of 1 

BACK 

OK C.aocel 

OPRS ZC (TEST) 

- PZ - ZONING PERMIT APPLICATION - Document 1 of 1 
MIO .:i .r- . _

Setbacks:

Have i'npa
TNsllPCIICa

Zonrlg pe

Environm

No. of Be
Commen

Zoning Cleare nee 

-

BACK 

X JANEDOE X 

.., 

___ LOI graang: __ ,.,oqu1roo __ c:xomp1: Koason m r eir;ompuon: _______ _ 

 Fron1 ___ ~_2nd Froo~• ____ S~lde=•·--------L ~,•••'~-----

1 ct fees been pre~ 
OOl'olndlllOl.lllanhlve 

rmit approved by 

ental Health Oej 

Once your packet has been reviewed & accepted, 
you will be noti fied for payment of any pan meek 
fee. 

OK 

rs after issue date. 

drooms: __ 
ts: ___________________________ _ 

OWNER SIGNATURE CONTRACTOR SIGNATURE 

OPRS ZC (TEST) 

- PZ - ZONING PERMIT APPLICATION - Document 1 of 1 
MIO :=:..r-. ____ Lot graong: __ Kequ1roa __ c.xeml)'I: Koason 1or exemp11on: _______ _ 

Setbacks: Fron! _____ 2nd Front Skles ________ Rear ____ _ 

Have impact fees been prepaid or concurrency capacity reserva1ion fees been paid fot the propeny? _____ _ 
TNsaopkaOonand J:'O(planl\avebeenreYieWedlOl'com~\llllh1helakeCo.n:y~ Pl1nane1Latld ~Re,iJUlllllofls. 

Zoning permit approved by __________ Date _____ Expires 30 days after issue dale. 

Environmental Health Department use only: Staff: ________ Permit No.: _____ _ 

No. of Bedrooms: Height above natural grade: Date: ______ _ 
Comments: ___________________________ _ 

Zoning Clearance 

OWNER SIGNATURE 

X JANEOOE 

CONTRACTOR SIGNATURE 
X Pi111:e l ofl 

.., 
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OPRS Zoning Permit Guide Page 10 of 10 


	Step #1. Create a New Account
	Step #2. Submitting a New Zoning Permit Packet.
	Step #2. Uploading the Required Documents (Attachments).




Accessibility Report





		Filename: 

		OPRS Zoning Permit Packet Submittal Guide for Customers 7July2020 (1).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



