
 

  
 

 
   

 

                                                                                                                
                                                                                                                 

 

  

   

 

OPRS ZC (TEST) 

Loqin CD 
Registered User Guest Access 

Email Address 

P-.sword 

D Rtmt mbtr Mt Zoning Pemit # 

Cont~asGuest 

     

 

-
Packet List 

Pad:d. 

134-0 

Nome 

THE SMITH ADU 

OPRS ZC (TEST) 

User Janie Barron - Property Owner 

Status 

PENDING 

Description 

ACCESSORY OWE.LUNG UNIT 

Subs Expi"es / Info 

06/19/ 20.!l 

1341 THE SMITH ADU PENDING ACCESSORY DWELLING UNIT O 06/l9/2020 

Attachmert s 
Compltttd 0 
Rtqlirtd 2 
Percent O 

Da~ 
25 
36 
69A4 

Chl!ckl.ist 
0 
0 
0 M··lf.iM 

New Edt Delttt Attactvnerts Data hN~ ~t Rev1rw Stbcortractort ,11,1111 4 ,lk Fees l',.uo J 

20~ 12,< 

 

 

 

 

 

 

 

 

 

i9:E 
COUNTY, FL 
REAL FLORIOA • REAL CLOSE 

Office of 
Planning and Zoning 

OPRS Guide for Returning Users 

Step #1. Create a New Account 

1. Log into https://mcdplus.lakecountyfl.gov/oprs_ZC/. 

2. Once you are account has been active, you will be provided with a Packet List and Zoning Permit Records. 
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OPRS ZC (TEST) 

-
Packet 

User Janie Barron - Property Owner 

St atus Description Subs Expires / Info 

   
 

 

OPRS ZC (TEST) 

El - Packet Detail CD 
New Pac ket 

BACK ~[=:I 
2.aa1 

 

             
            

 

 

 

 

 

 

 

 

 

OPRS ZC (TEST) 

- Packet Detail CD 

Packt:tTyp, 

lzooNG PERMIT 
Packf,tSW-Typ, 

Packet Nam, 

The Johnson ADU 

New Packet 

B 

B d CCESSOPX;sELUNG UNrT 

-------------------~ 

-

BACK E1B ""' ------

Step #2. Submitting a New Zoning Permit Packet. 

1. Under Packet List, click on New. 

2. Select the desired Packet Sub-Type (i.e. single-family dwelling unit, accessory dwelling unit, accessory structure, 
pool and pool deck, etc). 

3. Provide a Packet Name (i.e The Smith’s ADU, The Johnson’s Shed, etc), and click Next. It is suggested that you 
keep the Packet Name consistent with the Owner’s Last Name (i.e. The Johnson ADU, The Johnson Project or 
Johnson Property). 
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OPRS ZC (TEST) 

- Data Items CD 
WILLIAMS PROPERTY 

Location Addr 1 

Addr,ss - Erter Hous e, Street, and Typ e (Ex: 1234 Palm Coast Ave] -OR- All Key 

315 West Mai n Street 

• • •• 1111.11 • 11 
315 WMAN STLOT A [29~19-26-0100-006-00A0O] -

OPRS ZC (TEST) 

-
Dtlllln � ----leld lledlllls __ _ 

- Data Items CD 
THE SUMMERDALE PROJECT 

Proposed Developmert 

Accessory dwelling unit 1895-SF living area 3790-SF total area. 

Exact Directio ns to Job Site 

User Commerts 

OPRS ZC (TEST) 

- • . r. 

THE SUMMERDALE PROJECT 

Proposed Developmert 

Accessory dwelling unit, 1895-SF living area, 3790-SF total area. 

ExactDirectionsto JobSite 

State Road 19, turn onto Main Street to si te on right 

User Commcrts 

"' 
" 

Dlnlllla...._.11111 lledlllls __ _ 

"' 

" 
"' 

4. Data Items – Location Address. To enter the subject parcel address; enter the subject parcel address, click Search; 
when the address appears, the parcel identification number will appear, select the address, click Save, and click Next. 
Once you have selected the address, the tab color will turn blue; a blue tab means that the requested information has 
been entered or completed. 

5. Data Items – Description, Proposed Development. You are now required to enter a complete detailed proposed 
development including total number of stories and square footage. If applying for a single-family dwelling unit, mobile 
home, modular home, accessory dwelling unit or addition zoning permit, please include the number of stories, living 
area and total area. For all other zoning permits types, please include that square footage. 

6. Data Items – Description, Exact Directions to Job Site. You are required to enter a detailed description of the proposed 
development, enter directions to the site and have the ability to enter comments. 
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-
, • Dncription • 

Proposed Developrrant 

OPRS ZC (TEST) 

Data Items CD 
THE SUMMERDALE PROJECT 

AcCEssory dwelling unit, 1895-SF living area 3790-SF total area. 

E.xactDirectionstoJobSite 

State Road 19, turn onto Main Street to site on right 

user Comments 

Variance #20-01-1 allcmed ADU to be located 7-feetfrom right property line. 

-
ONner Name 

LAKE COUNTYBCC 

Add ress Line 1 

ATTN COUNTY ATTORNEY 

Add ress Line 2 

315W MAIN ST 

co, 
TAVARES 

-
ApplicantNamt 

JANE BARRON 

Dtrmlls � ...--11111 Redlllls __ _ 

OPRS ZC (TEST) 

Data Items G) 
THE SUM MERDALE PROJECT 

Ovvner Phone 

(352) 343-9641 

e>.vner Email 

P LANNINGANDZONNG@JLAKECOUNTYF 

State Zip 
~IF-LO_RI_D_A ___ El_ 32778 

OPRS ZC (TEST) 

Data Items G) 
THE SUMM ERDALE PROJECT ·-

Applicant Phone 

(352) 343-9641 

Appl icartEm d 

PLANNINGANDZOONG@LAKECOONT'ff 

ATTN OFF CE OF PLANNING AND ZOOING 

P .0 . BOX 7800 

"' TAVARES !FLORIDA B 32ns 

7. Data Items – Description, User Comments. You have the option to enter comments relevant to the proposed 
development. For example, if you had a variance approval, you can add the variance case number and approval 
information (i.e. Variance #20-01-1 allowed ADU to be located 7-feet from right property line or Renewal of Zoning 
Permit #3000). Once you enter your comments, click Save, and click Next. The tab color will turn blue; a blue tab 
means that the requested information has been entered or completed. 

8. Data Items – Owner Info. Enter the Owner Information, click Save, and click Next. You are required to complete all 
fields in this tab. By entering your email address, you are providing staff permission to communicate with you via 
email. The tab color will turn blue; a blue tab means that the requested information has been entered or completed. 

9. Data Items – Applicant Info. Enter the Applicant Information, click Save, and click Next. You are required to complete 
all fields in this tab and ensure that the address is listed under Address Line 1. By entering your email address, you 
are providing staff permission to communicate with you via email. The tab color will turn blue; a blue tab means that 
the requested information has been entered or completed. 
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-
LMngSqFt 

1200 

Non- 1.hing Sq Pt 

1800 

TotalSqFt 

3000 

ISR% 

60 

OPRS ZO G PER1'1ITS 

Data Items CD 
PZ SFDU ZP 

             
       

    

 

   
  

 

-
Living Sq R 

1895 

Non-Uvirg Sq R 

1895 

TotalSqR 

3790 

Total Building Sq Ft 

3790 

OPRS ZC (TEST) 

1895 

-·-------

-
ExistingStructuu 

Water Supl~r 

StWl!r SuplN!r 

OPRS ZC (TEST) 

' . r. 

THE SUMMERDALE PROJECT 

Prooertv lnfo------------

Residen:e, qaraqe, pool and boat hoLEe. 

Cl1Y OF CLERMONT 

LAKE UTILITIES, NC. 

Ro11d Typ, !PUBLIC El 
Tr,, R,moval R,q Lir,d IYEsG 

Gophen on prop,rty IYEsB 
w,Hands, water Bodi,s, Aood , tc. IYEsG 

Lawi Irrigation Syst,m IYEsB 

10. Data Items - Dimensional/Values. Enter square footage and impervious surface percentage. If submitting a single-
family dwelling unit zoning permit type (including mobile home, modular home or accessory dwelling unit), you are 
required to enter the living area, non-living area and total area. For all other zoning permit submittals, you are required 
to enter the total building square footage. After you enter the information, click Save, and click Next. The tab color 
will turn blue; a blue tab means that the requested information has been entered or completed. 

11. Data Items – Property Info. Enter Property Information, click Save, and click Finish. You are required to enter the 
water supplier, sewer supplier, road type, indicate if you are removing trees, indicate if gopher tortoise exist on site, 
indicate if wetlands exist on site, and specify whether a lawn irrigation system will be installed. 

NOTE: Your zoning permit packet is not complete, and you will be unable to upload any documents (attachments) if any of 
the tabs are red. If the tab is red, the system is indicating that additional information needs to be completed. 
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OPRS ZC (TEST) 

Home lil @~ 0CD 
User Janie Barron - Property Owner 

Completed 
Required 
Percent 

Status Description 

PROCESSED ACCESSORY DWELLING UN IT 

SUBMIT 

Attactvnerts 
0 
2 
0 

ACCESSORY O'v\'ELLI 

Data 

29 
29 
100 

Checld.ist 
0 
0 
0 

Subs Expires / Info 

zc 28022 

M·'·U•i,f# 

New Edit Delete Attactvnents Data It •c:!<I \t Review Subcontractors ,1nw1 •11h Fees hJtun<J 

-
Packl!t: List 

Packet 

1343 

1341 

Name 

THE JOHNSON ADU 

THE SM ITH ADU 

200126~ 

OPRS ZC (TEST) 

Home lil0~CD 
User Janie Barron - Property Owner 

Status Description 

PROCESSED ACCESSORY DWELLING UNIT 

SUBM IT ACCESSORY D'vVELLI NG UNIT 

Subs Expires / Info 

zc 28022 

05/25/ 2020 

352 THE SUMMERDALE PROJECT PENDING ACCESSORY DWELLING UNIT O 06/22/2020 

Attachmerts 
0 
2 
0 

Data 

29 
29 
100 

OPRS ZC (TEST) 

- Attachments CD ListAttactvnerts 

THE SUMMERDALE PROJECT 
H ighlighted Items Indicate Atta chm ents have Mark- Ups . 

* Description Status File Name Version 

!'I PZ - WETLAND AFFIDAVIT OPTIONAL 

0 PZ ACCESSORY DWELLING UNIT AFFIDAVIT REQ UIRED 

0 PZ GREEN SWAMP AFADAVIT OPTIONAL 

D PZ- PROPERTY RECORD CARD REQ UIRED 

D PZ WARRANTY DEED REQ UIRED 

D PZ PLOT PLAN REQ UIRED 

D Sel edtoUploadaU serAle 

--~ --~ 

Checklist 
0 
0 
0 MiPliOJIOltlA 

Step #2. Uploading the Required Documents (Attachments).  

1. Click on the desired PENDING packet (when selected it will show the record highlighted), and click on Attachments. 

2. The required documents (attachments) are depending the zoning permit type. 

3. A list of required and optional attachments (documents) will appear. The Affidavit of No Wetland Affidavit and Green 
Swamp Affidavit will appear as option. The Affidavit of No Wetland Affidavit will apply if wetlands exist on the 
subject parcel. The Green Swamp Affidavit will apply if the subject parcel is located within the Green Swamp Area 
of Critical State Concern. 
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-
OPRS ZC (TEST) 

Attachments (i) 
T HE SUM MERDALE PROJECT 

Highlighted Rems Indtcate Attachments have Mark- Ups. 

* Description Status Fi le Name V ersion 

C!'.:, PZ - W£TLA N D AFFIDAVIT PENDING Wetland Alterati on_ADA.pdf 

[!, PZ • ACCESSORY D\o\'E.LLING UNIT AFADAVIT PEN DING Accessory Dwe lling Unit Affidavitpdf 

(!, PZ - GRE EN SWAMP AFADAVIT PENDIN G Green Sv.am p Area of Critical State Concern- 1 

(!, PZ - PROPERTY RECORD CARD PENDING PRC.pdf 

(!, PZ - WARRAN TY DEED PENDIN G deed.pdf 

(!, PZ - PLOT PLAN PENDING Plot Plan Rfquirements - Septic Tank and Well 1 

ad a User Rle 

 

 

• Description 

0 PZ - ACCESSO 

D PZ-GRfEN s 
D PZ - PROPERTY 

D PZ - WARRANT 

D PZ - PLOT PLA 

0 SelecttoUploa 

OPRS ZC (TEST) 

AttaclTn ertTy pe 

I PZ ~ WEll.AND AFFIDAVIT 

Click to upload t ies 

o rw PDF fi~s are accepted attM tim e. 

D 
X 

V ersion 

-
BACK ~ 

• Description 

0 PZ- ACClSSO 

0 Pl -GREEN S 

0 Pl - PROPERTY 

n PZ - WARR.AM 

~ Choose File to Upload 

OPRS ZC (TEST) 

Attachn er1: Type 

IPz WETIAND AFADAvrr 

Chct:toupload lles 

1" I « Planning > Forms > Current ADA Forms-Applitlltions � 

Organize • New folder 

l ibarron 

Forms 

� BOA 

� c, 
PZB 

,, 
,, 
,, 
,, 

Name Date modified 

~ Family 0f'nsity bnption Exhibit O.pdf 7/5/201911:01 AM 

~ Family Density Exception Guide_ADA.pdf 9/11/20191:48 PM 

~ Green Building Program Incentives 1007_... 4/9/20192:48 PM 

~ Green Swamp Area of Critical State Cone.. . 4/9/2019 2.:SO PM 

~ Historic Specimen of Heritage Tree Desig... 4/9/2019 2:53 PM 

File name: I Green Swamp Area of Critical State Concern-Notice to Owner_ADA.pclf 

X 

v C, SearchCurrentADAForms-A ... P 

[I f) 

lype Size 
AdobeAcrobatD .. . 237KB 

AdobeAtrobatD .. . 85KB 

AdobeAtrobatD .. . 274KB 

AdobeAtrobatD .. . 248KB 

AdobeAtrobatD .. . 193KB 

"'I All Files r .'1 

~ Cancel 

4. Select the document you desire to upload, click on the Upload button, and click on the “Click to upload files” button, 
in your computer, and click Open. You are required to upload all required documents. 

5. After you have uploaded all the required attachments (documents), and click the Back Arrow button. 
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-
Packet List 

Packet 

1343 

1341 

Name 

THE JOHNSON ADU 

THE SMITH ADU 

OPRS ZC (TEST) 

Home ril ®@®CD 
User Janie Barron - Property Owner 

Status D~cription 

PROCESSED ACCESSORY DWELLING UNIT 

SUBMIT ACCESSORY DWELLING UNIT 

Subs Expires; / Info 

zc 28022 

05/25/ 2020 

1352 THE SUMMERDALE PROJECT PEN DING ACCESSORY O'WELLING UNIT O 06/22/20a:J -

Completed 
Required 
Percent 

Att:lctvnerts 
4 
4 
100 

Dab 
29 
29 
100 

Checklist 
0 
0 
0 MMIOl,tP 

New Edit Dele~ Attachments Data h,•c:](I \t Submit. Subcontractors ,w1rr1 •11h Fees /otu11<J 

:2MJ. 1%~ 

               
          

  

 

 

 

OPRS ZC (TEST) 

- Siqnature CD 
PZ - ZONING PERMIT APPLICATION - Document 1 of 1 

db Office of Planning 
& Zoning 

C OU NT Y. FL Zoning Clearance 
.-.- . ... .... c,o ... , ... . _,, ...... _..., .. _ 

Data; 05123/2020 Alternate Key: _127_ 64_8_9 ________ -I 

Owner's Name: LAKE COU NTY BCC 

Owner's Address: ATTN COUNTY ATTORNEY City; TAVARES 

Job Sile Address: _, _,s_w_ MA_ I_N_S_T ______ City: TAVARES 

OPRS ZC (TEST) 

- PZ - ZO NI NG PER MIT APPLICATION - Document 1 o 

! -
OPRS ZC (TEST) 

PZ - ZONING PERMIT APPLICATION - Document 1 of 1 
Min;:, .~. ____ LOI grao.-.g: __ t<oqu1roo __ 1:.xomp1: t<0ason 1or oxomp11on: _______ _ 

, 

 

Setbacks: Fron1 ____ ~ 'nd ~ 001 Sides Rear 

Once your packet has been reviewed & accepted, ,...I ____ _ Have impact fees OOen prep 
TNslClPIC8(lonMdl)lotlJlanhlve 

Zoning perm"il. approved by 

you will be noti fied for payment of any pan meek r-•· 
fee. 

rs after t!isue date. 

Environmental Health Dei OK 

No. of Bedrooms: __ .,_ ____ _ 
comments: ___________________________ _ 

ZonlngClean1ncie 

OWNER SIGNATURE 

X JANEDOE 

CONTRACTOR SIGNATURE 

X 

BACK ct,:k/1•,~t•J\I II Done 

Page l of l 

2!1.0 12~ 

Mm ::i. .r, . ___ Lo1graong: _ Kuquireo _ exempt: Keason ,or eitempnon: 

Setbacl(1: Ff'Ofll ____ 2ndFron1 s ... _______ Rear 

H8ve imped feet been prepaid 0# c:oncurrency capacity reservation fan been peid for lhe propetty? 
Thl1~lfldpglpi.,~bff<!~lolc---.....,fle!Jl<eCourl)'~ P1•nlfldL.lftd~l't

PZ - z I 

db 
COU NT Y. l'L 

OPRS ZC (TEST) 

By typing my name and clicking OK. I understand 
that I am digitall y signing this document. 

Digit al Signature 

Jane Doe 

of 1 

Zorwlgpennilapprovedby ________ o,,,o ___ _ 

Environmental Health Departmenl use only: Staff: ______ _ 

No. of Bedrooms Height above natural grade: ____ Date: 
Comments: ____________________ __

ZonlncC~lllflCI! 

OWNER SIGNATURE 

X JANE DOE 

CONTRACTOR SIGNATURE
X 

6. You will be returned to the Home Screen. Now you will need to submit your zoning permit packet; click on the Submit 
button. 

7. Now you will need to digitally sign the zoning permit application. Select the “Click here to sign” button, and type in 
your full name, click OK and click Done. The packet has now been submitted. You will receive an information message 
then click OK. Once your packet has been reviewed and accepted, you will be notified of a fee request. 
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